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Quy ilinh chtl'c ning, nhiQm vg, quydn h4n vir .cr.5,, tO chri'c

ciia V[n phdng Cgc Quy ho4ch v]r Ph6t tri6n tii nguy6n a6t

crJC TRI.I6NG cUC QUY H9ACH vA puAr TRIEN rAr NcuvtN BAr

Cdn cu Quy€t dinh s6 2962/QD-BTNMT ngdy 02 thdng 1l ndm 2022 cila

BQ tru6,ng BO Tdi nguyAn vd M6i trudng quy dlnh chuc ndng, nhi€m rr1, quyi,

hqn vd ,J ,ti, td chuc cria Cqtc Quy hoqch vd Phdt tridn fii nguy€n drit;

Theo di nghi cila Chdnh Vdn Phdng,

QUVnr DfNH:

Di6u l. Vi tri vh chric ning

1. V6n phong ld cton vi tryc thuQc Cpc Quy hopch vd PhSt tri6n tiri ngly6n

dAt, c6 chirc narrg tttu- mtfu, giirp Cpc trudng Cpc Quy hopch vd Ph6t tri6n tdi

nggy6n d6t thUc hig.r cOng t6c t6ng hqp, ti5 chirc c6n bQ, thi dua khen thu&ng, hqp

t6c [u6c tti, kti todn,t]ri vp, hinh chinh, qu6n tri, vdn thu, luu trir, trang th6ng tin

diQn tu vd mQt s6 c6ng t6c kh6c do Cpc truOng giao.

2.Ydnphdng lA don c6 tu c6ch ph6p nh6n, c6 con d6u, dugc md tdi kho6n

tpi I(ro b4c nhir nu6c vlr NgAn hdng theo quy dinh cua ph6p lupt.

Ditiu 2. NhiQm vg vh quydn h4n

l. Xdy clgng, trinh Cpc tru6ng noi quy, qyy ch6 lern viQc, quy ch6 vdn thu

luu trfr, quy chri van h6a c6ng scy vi c6c quy ch6 kh6c 1i6n quan d6n c6c linh vyc

c6ng t6c iheo chirc ndng, nhiQm vp cria Cpc vd c6ng t6c vdn phdng; hu6ng ddn, d6n

OOc, tt,eo d6i, ki6m tra vd t6ng hgp, b6o c6o viQc thgc hi6n sau khi dugc ban hlrnh.

2. C6ngt6c t6ng hqp vd thpc hi6n nhi6m vp girip viQc LSnh d?o cpc

a) T6ng hgp, xdy dung chuong trinh, k6 hoach c6ng t6c tuAn, th6ng, qu;i,

n[m cua CUc vir Ldnh dqo Cpc; ddn d6c viQc chuAn bf tii liQu vd ghi bi6n b6n

c6c cuQc hgp do Ldnh d4o Cpc chtr tri; th6ng b6o f kitin ktit lufn, chi d4o ctra

Ldnh clqo Cpc tqi cdc cuQc hqP;
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b) Theo ddi, d6n c15c c5c don vi thuQc Cpc thuc hiQn chucrng trinh, k6

hopch, nhiQm vp c6ng t6c; t6ng hcr-p, x6y d1mg b6o c6o dinh kj, ho{c dQt xu6t phUc

vp c6ng t6c chi dpo, didu hanh ctra Ldnh d4o Cpc;

c) Ph6i hgp, tham gia thgc hiQn c6ng viQc cp th6 cua c6c dcrn vi kh6c theo

phAn c6ng ctra Cpc trucrng;

d) chir tri, ph6i hqrp chuan bi h6 so, tii liQu phpc vp c6c cuQc hQp, hQi nghi,

hQi th6o, hgp b6o, c6c bu6i ldm viQc cria Ldnh d4o Cpc, thgc hiQn ghi bi6n b6n,

t6ng hgp, chuAn bi hO so, b6o c6o c6c cuQc hgp qo LEnh d4o Cpc chu tri; th6ng

b1o y ki6n k6t lufn, chi d4o ctra L6nh dpo Cpc d6n c6c don vi, t6 chric, c6 nhdn

c6 1i6n quan; theo d6i, d6n d6c viQc t6 chtic thgc hiQn;

d) Ldm dAu mi5i t6 chric thyc hiQn c6ng t5c tuydn truydn, ptrO Uitin ph6p

lupt, nAng cao nhfln thric c6ng d6ng vC linh vgc d6t dai thuQc chric n6ng, nhiQm

vp c[ra Cr,rc; tham gia xdy dgng vdn b6n quy pham ph6p^lupt thuQc chfc ndng,

nhiQm vp cira cuc; tham gia gop f ki6n vd tham gia chuan bi c6c nQi dung li6n

quan d6n linh vgc d6t dai thuQc chirc ndng, nhiQm vg cira Cpc do B0 Tei nguyen

vd Mdi trudng chtr tri;

e) Titip nh6n hd so, tdi liQu c6c don vitrinh Ldnh dpo Cpc; ki6m tra th6 thric

tru6c khi trinh LSnh dpo Cpc xem x6t, gi6i quy6t;

g) ph6i hqp chuAn bivi tham gia giup.L6nh dpo Cpc t6 chirc c6c HQi ddng

thAm A"irfr 16 qrf noA.t , k6 ho4ch trlUt g d6t, .h.,y6n muc dich str dUlg d6t, Hqi

d6ng dinh gi6idi san trong td tpng hinh s1r, gi6m dinh tu ph6p trong t6 4rng hinh

sy do Linh dpo Cpc chu tri chudn bf.

h) Cung c6p th6ng tin, s6 liQu thuQc pham vi qu6n l;f cua Cpc cho c6c tO

chri'c, c5 nh6n co li6n quan theo quy dinh cria Cpc, BQ vd quy clinh ctta ph6p luQt'

3. VA qu6n Iy Trang th6ng tin iliqn tri ctra Cpc

a) X6y d\mg, qu6n l;f, vQn hhnh, b6Lo tri trang th6ng tin diQn ttr cria cpc;

b) Cht tri, ph6i hqp rd so6t, ki6m tra, chinh x6c hoa c6c th6ng tin, s6 liQu,

c6c ho4t dOng quin ly trong linh vgc quin l;f cua Cpc trtrdc khi dua l6n trang

th6ng tin diQn ttt.

4. C6ng t6c t6 chirc c6n bQ

a) Trinh Cpc tru&n gc6cchucrng trinh, k6 hopch, quy ch6, dA 6n, nhiQm't g vdi

t6 chilc c6n b0; hudng d6n, ki6m tra vi t6 chric thlrc hiQn sau khi dugc ph6 duyQt;

b) Chir tri, ph6i hqp v6i c6c dcrr vi x6y dynq hii so trinh Cpc truong ban hdnh

Quy6t dinh quy dinh chric ndng, nhiQm vp, quy6n hpn vd co c6u td chric c6c dcrn

vi thuOc Cuc;

c) ThAm dinh, trinh Cuc tru&ng c16 6n vi tri viQc lhm vd co c6u ngqch c6ng

chirc, dO an vi tri viQc lirm vir co c6u vi6n chilc theo chilc danh ngh6 nghiQp cua

c6'c dcvn vithuQc CUc;
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ct) Xdy dgng, trinh Cpc tru&ng kti hopch vi phuong 6n phdn b6 bi6n ch6

cdng chirc hdng ndm d6i v6i c6c don v!thuQc CUc;

d) Trinh CUc truong: Ti6u chuAn quy hopch, b6 nhiQm, bO nhigm lpi; quy

ho4ch; b6 nhiem; bO nhipm 14i; k6o dii thdi gian gifi chric vU; kti hopch ludn

chuy6n; miSn nhiem; xin ttr chtc, th6i giti chric vp l6nh ct4o, quin ly; giangchric;

c6ch chric; k6 hoach tuy6n dUng; ti{ip nhfn; di6u tlQng; biqt ph6i, chuy6n c6ng t6c;

nghi huu; th6i viec; chuy6n d6ivitri c6ng t6c; bO nhiQm vdo-ng4ch cdng chirc; b6

nt',ig.., chirc danh ngh6 nghiQp vi6n chric; ndng ngpch, chuy6n ngqch; thdng haqg

chirc danh ngh6 ,gniep;1ftuy AOi chric danh nghe nghi6p; ndng bfc luong; x6p

luong; giai quyCt vA ch6 dQ, chinh s6ch; tinh gi6n bi6n ch6; k6 khai tiri sin; quy

dinh vd phdn c6p quin l;i, sri dUng aOi vOi cdng chfc, vi6n chric vir ngudi lao

d6ng; viQc cu .6119 chric, vi6n chirc vi ngudi lao dQng cria Cpc di dio tao, bdi

cludng, c$ng t5c, tham dU hQi nghi, hQi th6o d trong nu6c vd nu6c ngodi theo ph6n
t"

cap cua tjg;

e) Hu6ng ddn vi thgc hiQn viQc: d6nh giS; lQp, c16ng s6 b6o hi6m xd hQi,

b6o hi6m y t6 vd gi6i quy6t ch6 dQ thai sin, th6i viQc, huu tri, tri tu6t cl6i v6i cdng

chfc, vi6n chirc vd nguoi lao ctQng theo phdn c6p cua BQ;

g) QuAn l)i hO so c6ng chirc vi ngudi lao ttQng thuQc CUc, hii so vi6n chirc

lanh dao quin lli thuQc thAm quy0n b6 nhiQm cria Cpc trucmg; hu6ng ddn dcrn vi

s;r nghiQp thuQc Cpc thuc hiQn quf,n ly hO so vi6n chirc vi ngudi lao d$ng theo

quy dinh cira ph6p luflt; thAm dinh trinh CUc tru&ng viQc sfta chfra dir liQu, thdng

tin trong hii scy c6ng chirc, viOn chric, ngudi lao dQng theo quy dinh ctra ph6p luQt
A,

vd phAn c6p cua BQ;

h) Trinh Cpc trucmg chuong trinh, kti hoqch cii c6ch hanh chinh ctra CUc;

tO chf'c thpc hi6n sau khi dugc ph6 duyQt; hudng d6n, d6n di5c, ki6m tra viQc x6y

dgng vd t6 chirc thgc hiQn k6 hoach c6i cSch hanh chinh c[ra c6c don vi thu6c Cuc.

5. VC c6ng t6c thi dua, khen thu&ng, kj'luqt:

a) Ldm nhiQm vr,r thudng tryc HQi d6ng thi dua khen thqcmg; hu6ng d6n,

ki6m tra viQc thgc hiqn c6ng t6c thi dua, khen thu&ng, ky lu4t, t6 chfc c5c phong

trdo thi dua, d6 *r6t cei ti6n, d6i mdi c6ng t6c thi dua, khen thucrng;

b) Trinh Cpc trucrng quytit dinh khen thucrng, kj'luat ho[c trinli c6p c6 thAm

quydn khen thu&ng, k! lupt AOi vOi tqp th6, cdng chftc, vi6n chric, ngudi lao dQng

thuQc Cgc theo quy dfnh cua ph6p lupt.

6. VO hqp t6c qu6c tti

a) Trinh Lanh dpo Cgc chtr truong, k6 ho4ch md rQng quan he, hap tdcvoi citc

AOi tac nu6c ngoiri vd c6c td chric qu6c t6 thuQc pham vi qur6n l)t nha nu6c cta CUc;

b) Cht tri, ph6i hgp vdi c6c phdng vir t6 chfc 1i6n quan tham mLru, giup Ldnh

dpo Cpc x6y dpg phucrng 6n tO chfc dirm ph6n, ky ktlt ho{c phuong 6n tham gia

dhm ph6n, q; k6t vd t6 chirc thpc hiQn c6c diiiu u6c qu6c t6; thUc hiQn nhiem vp ldr

,
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dau rn6i theo d6i, d6nh gi6 viQc thlrc hiQn c6c didu u6c qu6c t6 thuQc pham vi qu6n

l), nhe nu6c ctra Cpc;

c) Chu tri, ph5i hqp x6y dgng c6c chuong trinh, clU an c6 ngudn v6n nu6c

ngohi; dau mOi li6n hp v6i c6c AOi tac vi t6 chirc qu6c tC dC huy dQng ngrdn lgc thgc

hiQn c6c chu<rng trinh, dg 6n thuQc ph4m vi quin ly cfra Ctlc;

d) Trinh ph6 duyQt k6 hoach hgp t6c qu6c t6 AOi v6i doan ra, doin vio; t6 chric

tri6n khai, quAn ly vd theo ddi viQc thgc hiQn sau khi duo. c phe duyQt;

d) Tham gia ho4t dQng cl6i ngo4i voi c6c AOi tac nudc ngoiri, t6 chirc qui5c tti

thuQc pham vi qu6n l)t nhe nu6c cria Cpc;

e) Ldm dAu mOi qu6n ly nguoi nudc ngodi d6n ldm viQc, ho.9 tpp, nghiOn cr?u

tpi Cpc in.o tC ho4ch hqp t6c gita Cpc vdi c6c co quan t6 chtic q,r6c t6 co li6n quan.

g) Chu tri, ph6i hg-p xfiy d1;ng nQi dung vi t6 chric thyc hiQn c6c nhiQm vU hap

t6c qu6c tti t<h6c thuQc pham vi qu6n ly cua Cpc theo ph6n c6ng cria Ldnh d4o Cgc.

7. C6ng t6c hdnh chfnh, qu6n tri, vdn thu, luu trfl

a) T6 chirc thgc hiQn c6ng t5c hinh chinh, b6o vQ bi m4t nhd nu6c trong

linh vgc thuQc chirc ndng, nhiQm vp cira Cpc theo quy dinh ctra ph6p 1u4t'

Hu6.ng d[n, ki6m tra viQc thUc hiQn c6ng t6c hdnh chinh, b6o mQt ddi v6i c5c don

v! trgc thudc CUc;

b) Chtr tri, ph6i hqp tO chirc, tham giacichQi nghf, hQi th6o (trong nu6c vir

q.,6. t6j, f,gp bdo, c6c hoqt dQng chuy6n m6n d6n titip kh6ch qui5c t6, 15 t6n ngo.ai

giuo; tuy6n t*ycn c6c sp kiQn hucrng *g cilc ngdy kj'niQm, ngay 15, ngdy truydn

tf.rOrg cga nhd nu6c, ngiy truy6n th6ng cira ngdnh theo phdn c6ng cria Cpc truong.

b) TO chric thUc hiQn kh6m sirc kh6e dinh ky cho c6ng chfc, viOn chric, ngudi

lao dQng thuQc Cqc;

c) T6 chirc thgc hi6n kj, lu4t, kj, cucrng hanh chinh, aOi mOi c6ch thirc vi
phuong thirc lirm viQc, hi6n dqi h6a c6ng so gin vdi c6i c6ch hinh chinh. Xdy dpg,
tO chirc thlrc hiQn dd 6n, dy 6n hiQn dai h6a cdng sd sau khi dugc ph6 duyQt;

d) Thgc hi6n c6ng t6c v6n thu, luu trt, qu6n ly h6 so c6ng viQc cua Cpc

theo quy d!nh; hudng ddn viQc thgc hiQn c6ng t6c vdn thu, luu trfi d6i v6i c6c don

v! thuQc Cpc; quAn llf con d6u cua Cpc vit Vdn phdng theo quy dinh cua ph6p lu4t.

d) QuAn l1i co s0 vQt ch6t,tdi sin; bio d6m phuong tiQn vd di6u kiQn ldm

viec; thuc hiQn cii tpo, sria chta, bio dudng trp sd co quan, phuong tiQn, trang

thi6t bi ldm viQc cria Cpc; t6 chric thpc hiQn c6ng t5c b6o vQ an ninh trpt tU, vQ

sinh m6i trudng, phdng chdy, chira chdy, q.r6c phdng, an ninh, tU ve cfra Cpc;

e) chu tri, ph6i hgp v6i c5c dcyn vf li6n quan tt5 chfc img dpng c6ng nghe

th6ng tin trong c6i c6ch thu tqc hnnh chinh vd phgc vg c6ng t6c quin l1f, didu hdnh

c[ra LEnh d4o Cpc;

g) QuAn lyi, di6u hdnh xe 6 t6 c6ng phUc vp hopt dQng cta Cpc.
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8. Thgc hiQn c6ng t6c k6 to6n, tdi vp thuQc pham vi tr6ch nhiQm cta don vi
cllr to6n c6p III.

a) QuAn l)i kinh phi vi thUc hiQn c6ng tdck6,todn,tAi vp cria dcrn v! dg to6n

c6p III;

b) Thgc hiQn c6ng t6c chi tr6 ch5 dQ chinh s6ch, tiAn luong, b6o hi6m xd

hQi, bAo hi6m y t6, b6o hi6m th6t nghiQp cho c6ng chirc vd ngudi lao dQng theo

quy dinh;

c) Thgc hiQn c6ng t6c Thri qu! cria VEn phdng.

9. Thuc hiQn c6ng t6c dhng, dodn th6 cua cpc, quy ch6 dan chir 6 co s0,

quy dinh vO thgc hdnh tii5t kiQm, ch6ng l6ng phi; phdng, ch6ng tham nhfing theo

quy dfnh cta ph6p 1u4t.

10. Tham giacdcchuong trinh, dA tdi, dg 6n, khoa hgc c6ng nghe theo phdn

c6ng cira Cgc tru6ng.

I 1. eu6n ly biOn ch6, c6ng chtc, vi6n chtc, ngudi lao dQng, tii san cta

Vdn phdng theo quy tlinh.

12. Thgc hiQn c6c nhiQm vg kh6c do Cpc tru&ng giao.

Didu 3. Linh d4o Vin Phdng

1. Vdn phdng co Ch6nh Van phdng vd c6c Ph6 Chenh Vdn phong. SO lugng

Pho Ch6nh Vdn phdng thUc hiqn theo quy clfnh cua ph6p lupt.

2. Chdnh Vdn phdng chiu tr6ch nhiQm trudc Cpc tru&ng vd tru6c ph6p

luQt vO mgi ho4t dQng cria VEn phong; diOu hdnh hopt dQng ctia VEn phdng.

3. Ph6 Ch6nh Vdn phdng gifp viec Ch6nh Vdn phdng, chiu trSch nhiQm

tru6'c Ch6nh Vdn phdng vd tru6c ph6p luqt vO linh vyc c6ng t6c dugc phdn c6ng.

Di6u 4. HiQu h;c vi trich nhiQm thi hirnh

t. Quyi5t ilinh niy co hiQu lgc thi hdnh t<C ttr ngey 01 th6ng 01 ndm 2023.

2, ChfurhVdn phdng, Thri tru6rng c6c dcyn vithuQc CUc Quy ho4ch vi PhSt

tri6n tdi nguy6n d6t chiu tr6ch nhiQm thi hanh Quyi5t dinh niy./.

Noi nh$n:
- Nhu khoin ZDi€u 4;
- BQ tru6'ng vd c6c Thf trudng (tt6 brio c6o);
- Vu T6 chfr'c c6n b0, B0 TNMT;
- L6nh dao Cuc;
- Ding bQ, C6ng dodn, Dohn TNCS HCM,
HOi CCB Cuc;

cuc rRuoNG

- Luu VT- VP.''frF
-----

Diro Trung Chinh
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